
 

 

 

17th March 2020 

 

 

Dear Parent / Guardian, 

 

In connection with Mr Harrison’s email sent to you all this morning, I have some specific notices 

that apply to the Preparatory Department. 

 

I would like to ask that all parents and guardians drop off and collect their children outside of the 

school building. At the end of the school day, the children will be told to come to the front door and 

say goodbye to me as normal. I will allow a child to leave when I have seen the relevant person on 

pick up. It is imperative that any changes to pick up are emailed directly to me, for example if an 

auntie is collecting instead of mum/dad. 

 

As most of you are aware, we do not shake hands anymore but rather a calm ‘Namaste’ action at the 

door as the children leave. We will explain to the children that they must say goodbye at the door 

once the person collecting has arrived. This new system is to support the government’s guidelines 

on social distancing. If you are coming to school out of drop off/pick up hours to collect your child, 

then please do so as normal.  

 

Continuity of Education 

Education is our main priority in the next few weeks to make sure that the children make the most 

of their time at school. We are planning and preparing work to be sent home should the school 

close. We have decided that parents’ evenings will not occur as in the event of school closure I 

would like staff to put full focus on the curriculum with high impact teaching. The end of term 

report will be fuller and if you have any questions or queries then please contact your child’s form 

tutor. 

 

If a pupil becomes unwell and has to stay at home then work will be emailed to their parents. May I 

also ask all parents to have a plan in place for the possibility of your child being sent home due to 

illness. If you are not able to collect your child in person, then you must have somebody on standby 

(not aged 70 or above) who will be able to do this for you in your absence. Again, this must be 

communicated to me or the form tutor.  

 

Tuesday activities will change to a prep session to give the children more time to do work in their 

core subjects. 

 

School Remaining Open 
Yesterday the DfE wrote to all schools advising categorically that current advice remains in place - 

no education or children’s social care setting should close unless advised to do so by Public 

Health England. Saint Felix therefore has to remain open 

 

 

 



 

 

 

 

Social Distancing 
 Open Morning which was scheduled for Saturday 21st March will be cancelled; we cannot risk 

individuals external to the school visiting us at this time.  

 We have reflected on this at length and have decided that it is proportionate for us to cancel all 

sports fixtures with other schools with immediate effect.  

 We have also unfortunately decided that the Prep Department production of The Lion King 

Junior will be postponed for the time being. We will inform you when we feel the time is right 

for this production to be staged.  

 We have also decided that, with immediate effect, all parents’ evenings in Clough and Bronte 

will be postponed. Similarly, Star Assembly and Prep/Pre-Prep Chapel will go ahead without 

parents present.  

 It is impossible to think that the ski trip to Andorra has any chance of occurring and the Bursar 

will contact parents separately this week regarding this trip. He is currently liaising with the 

travel company and anticipates a decision from them regarding refunds soon.   

 We have decided to cancel all trips so the Maths Challenge at Norwich Lower School will not 

go ahead.  

 

Please be assured that the School is being proactive in its approach for every eventuality and, as a 

community, will support you as much as we can. If you have any concerns or queries then please do 

not hesitate to get in contact with me 

 

We will be in touch again this week with further updates as they come through. 

 

Yours sincerely, 

 

Miss Jade Wong 

Head of Prep Department  


