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Saint Felix School 
Headmaster: Mr James Harrison BA (Hons) 

Monday 1st March 2021 
 
Dear Parents and Guardians 
 
I do hope that you all had an enjoyable half term break. We are looking forward to welcoming back the 
pupils into the Preparatory Department on Monday 8th March and the return of face-to-face lessons.  
 
As per the government guidelines, this document will outline the guidelines and procedures for the 
Preparatory Department. Please understand that there have not been many changes to primary school 
settings therefore we will be following similar systems put in place at beginning of the academic year. 
Important measures will still be in place to minimise the risk of Covid-19 transmission and ensure that 
educational opportunities are fully maximised. We will be reviewing these procedures regularly, but I 
have every confidence that our pupils will embrace the changes to ensure a successful and safe return 
for all. In that regard, we are making the Clough environment as safe as possible and have put the 
following measures in place: 
 

1. The school day will be as normal, arrival for everyone is from 8.20am with pick up at 4.50pm,  
the year group bubbles will continue to have designated entrance/exit points, staircases, outside 
spaces for socialising and toilets.  

2. All children will be kept in a ‘Lower’ or ‘Upper’ Bubble - Year 3 and Year 4 (Lower Bubble) and 
Year 5 and Year 6 (Upper Bubble). They will not mix with other children outside of this bubble, 
including at break times.  

3. Each form will use their form room as a classroom base, with a designated labelled desk to 
complete schoolwork. The classroom will be set up with individual desks facing forward. Storage 
area for classwork in their area will be available. Even within their bubble, desks and tables have 
been arranged so as to comply with social / physical distancing guidelines. Please note that the 
guidelines from the Department for Education have explicitly stipulated that children within a 
bubble do not have to necessarily be kept 1+ metres apart at all times but we will strive to do 
this as best as we can.  

4. In order for the children to access most of their lessons they will stay in their classrooms whilst 
their teachers will move to the classrooms to teach other year groups. However, there will be 
some lessons where the children will have to move classrooms for example, to use the Art, 
Music, ICT Performing Arts, PE and Games facilities. In which case pupils will move, following 
designated routes. 

5. All lunches will be eaten in the dining room in their bubble areas. The children will be provided 
with a healthy snack in for morning break and for the little tea breaks. 

6. On drop off and pick up, parents and guardians must wear a face covering on school site. Please 
follow the signage and directions to each year group drop off area. Parents must not enter the 
Clough House building.  There are clearly visible 2 metre markers and these must be respected. 

7. On arrival please ensure that you stay in the car until the designated time. I know that the 
children will be excited to see their friends but please do not let your child ‘run off’. They must 
stay with you until handed safely over to their form teacher. 
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8. All the children will be met by staff at the various doors. Parents and guardians must abide by the 
drop off routes and exit following signage, thus creating a loop and ensuring that physical 
distancing is maintained. Parents must not congregate and should take children to school 
entrance and return immediately to the car.   

9. All correspondence will be directly with Form Tutors or Head of Prep at drop off and pick up, or 
via email or telephone. 

10. On arrival, all children will sanitise their hands. Hand sanitising will take place on entering and 
exiting classrooms and regular cleaning of the site will be in operation throughout the day. 

11. All assemblies or Chapel services will be virtual or pre-recorded and shown in classrooms. There 
will be no singing practice, school council, sports council or house meetings until the restrictions 
change. Instead, additional tutor time will be allocated and year group social time. 

12. Pupils will be encouraged to maintain, where possible, social distance and to avoid using the stair 
banisters.  

13. Toileting will be monitored and every year group will have their own toilet areas to use. 
14. On the first day back please can all children bring in their own pencil case and stationery (must 

be named) and all of their school books. We will provide glue sticks, rulers and scissors for their 
own personal use. 

15. All children must bring a water bottle. Ideally it should go through a dishwasher or be washed 
with warm soapy water each night. 

16. On the return to school all children must wear school uniform. 
17. On the days that pupils have PE or Games they should attend school in their PE kit. 
18. School swimming lessons will take place from Monday 8th March. 
19. The school transport will be available and operational procedures will be sent out to those using 

this facility. Please note that there will be no minibus transport service on the morning of 
Monday 8th March. If your child uses school transport, then please arrange alternative transport 
for morning drop off. Buses will resume as normal on the Monday afternoon.  

20. Mr Peter Duckett has confirmed that LAMDA lessons will resume from Monday 8th March. There 
will be three lessons before Easter and ten in the Summer Term. 

21. Some individual Music lessons will resume from Monday 8th March, please await further details 
from Miss Oldman.  

22. A school risk assessment and all medical information will be sent separately. 
23. Children in the Preparatory Department will not be asked to wear face coverings when they 

return to school. 
 

The school has had ongoing cleaning over the lockdown period. All desks, tables, banisters and other 
such surfaces will, similarly, and on an ongoing basis, be regularly and appropriately cleaned. There is 
also a clear cleaning rota for the children to follow throughout the school day. This will include wiping 
down their work areas, desks and equipment. 
 
I would like to finish by thanking all parents and pupils for the incredible support and resilience shown 
over these eight weeks! I am confident that as a community we will have a safe and successful return. 
Enjoy the last week of remote learning and we look forward to seeing you on Monday 8th March at 
8.20am.  
 
Yours sincerely 

 
Miss Jade Wong 
Head of Preparatory Department  
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