Saint Felix School

SOUTHWOLD
30t April 2025

Dear Parents and Guardians

It has been wonderful to welcome the students back for the Summer Term and the beautiful weather has made it
all the more enjoyable. School attendance has become a topic of greater interest and significance in recent years
and here at Saint Felix, we are very proud of the high levels of attendance across every year group and department
of the school. The evidence is very clear that high levels of school attendance are directly linked to having a positive
impact on student achievement, wellbeing and their personal development enhancing their life opportunities beyond
the school gates. In addition, and perhaps unsurprisingly, those with the highest attendance throughout their time
in school gain the best GCSE and A Level results (Department for Education - Link between attendance and attainment
research report March 2025)

We would therefore like to take this opportunity to share some useful reminders with you regarding

the school attendance of your children at Saint Felix School:

o Ifyour child is going to be absent from school, please can we ask that you inform the school as soon as possible
and with the reason they will be absent (for example: medical appointment, illness, etc). This can be done via
the school email address senioradmin@stfelix.co.uk or by leaving a message on the school answer machine or
by contacting the reception on 01502 722175. Please can we ask that this is done before 9a.m.

o If your child is going to be absent from the Prep Department, please contact prepadmin@stfelix.co.uk.

o  School starts promptly at 8.35a.m. each day. Please ensure your child arrives on time ready for registration in
order to start the day in a positive manner.

o  If your child has a medical appointment during the school day, please remind your child to sign in or out at
either the Senior Department or the Prep Department. This is for health and safety reasons should there be
a fire alarm during the school day.

o If you are wishing to request holiday absence, please email in advance to the Deputy Head’s PA, Mrs Cat
Tansley ctansley@stfelix.co.uk.

o  Our school registers are legal documents and are monitored and reviewed termly by the
Suffolk Attendance Service, Suffolk County Council. Additionally, it is a key component of the ISI inspection
which we are due during the Lent Term 2026.

We are very grateful for your continued support in this area and the high levels of attendance, and the recent pupil
and parental surveys reinforce the fact that our students enjoy being at school where they feel safe and happy.

If you do have any questions, please do contact Mrs Mann (Assistant Head — Pastoral and Safeguarding)
amann@stfelix.co.uk

Yours sincerely

Matt Oakman Mrs Alicia Mann
Head Assistant Head, Designated Safeguarding Lead
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